	[image: image1.jpg]-
( ’ EDUCATIONAL
FOUNDATION"




	PRESENTATION REQUEST


E-MAIL TO: EduFoundation@firstcommand.org
FROM:      
       
       


(Name)
(Phone Number)
(E-Mail Address)
Basic Ground Rules
· The Foundation is a non-profit 501(c)(3) organization incorporated in the state of Texas.

· The Foundation’s mission is to deliver financial education. We do not solicit, prospect, or seek identifying information on participants.

· Foundation presentations are for educational purposes only and will be delivered by Foundation speakers, not representatives or advisors of any commercial company.

· The Foundation would like to accommodate as many requests as possible but has limited capacity at this time. Please allow 30 days notice for orderly planning.

· Upon receipt, we will evaluate our capability to respond and will either contact the sponsoring organization to complete the arrangements or let you know we cannot fulfill the request.

Request Format
Please provide as much information as you can. We must be able to contact you to expedite your request.

1. Requesting organization (name, address):      
2. Point of contact (name, telephone number, e-mail):      
3. Requested topic(s) for presentation:      
4. Date and time of event:      
5. Location of event (bldg. number, etc.):      
6. Audio/visual support available (yes/no):      
7. Anticipated audience size:      
8. Describe audience (group, age range.):      
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First Command Educational Foundation does not endorse or favor any commercial supplier, product, or service.

Neither the U.S. Coast Guard nor the Department of Defense endorses or favors any commercial supplier, 
product, service, or the views of the Foundation. 
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